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V~vi~c tuyen dung Chuyen vien Phong Khoa hQCva hep tac

cua HQcvi~n Chinh sach va Phat tri~n

Hoc vien Chlnh sach va Ph at tri~n can tuy~n dung 01 Chuyen vien,
Phong Khoa hQCva HQ'Ptac (dang hQ'PdAng lao dQng). Cu th~ nhtr sau:

1. flai tuong tuy~n dung:
La cong dan Viet Nam, c6 dia chi tlnrong tru tai Viet Nam; tu6i doi tir du 22

tu6i dSn 45 tuoi; c6 du di€u kien tham gia tuyen dung thea quy dinh cua Phap luat;
c6 du sire khoe dam bao hoan thanh nhiem vu thea yeu cAucua nganh Giao due &
Dao tao va HQcvien (khong d] hinh, di t~t, khong n6i ngong, n6i l~p).

2. fli~u ki~n tuy~n dung: Ung vien dap irng dircc cac di€u ki~n du6i day:

- T6t nghi~p Th~c sy, TiSn sy Kinh tS, quan 1y a nu6c ngoai;

- C6 chung chi IELTS 6.0 tra len (ho~c tuong duong) con gia tri su d\lng;

- Su dlJIig thanh th~o tin hQc van phong;
- Ngo~i hinh ua hinh, nhanh nhyn, nang dQng, chu dQng trong cong vi~c;

- Uu tien cac ung vien c6 kinh nghi~m trong quan 1y ho~t dQng nghien
cuu khoa hQc va hQ'ptac qu6c tS.

3. Mo ta cong vi~c

- Quan 1y nghien cUukhoa h9C;xay d\ffig l~p kS ho~ch va tri~n khai cac ho~t
dQngnghien cuu khoa hQcva hQ'Ptac qu6c tS;

- T6 chuc hQ'Ptac v6i cac d6i tac trong va ngoai nu6c v€ dao t~o va nghien
CUukhoa hQc.

- T6 chuc cac hQinghi, hQithao khoa hQctrong nu6c va qu6c tS;

- Phien dich cac hQi thao, cac bu6i lam vi~c tiSp d6n khach qu6c tS su d\lng
tiSng Anh; Bien dich tai li~u tiSng Anh;

- Tim kiSm cac co hQi hQc b6ng; thea d5i va quan 1y doan ra, doan VaGcua
giang vien, sinh vien, tinh nguy~n vien, chuyen gia nu6c ngoai;

- Xay d\ffig nQi dung va quan tri cac trang thong tin tiSng Anh cua HQc vi~n
(facebook, website ...);

- Cac cong vi~c chuyen mon khac se trao d6i tnJc tiSp khi ph6ng vfin.

4. HA SO' tuy~n dl}ng:

- 01 Dan xin vi~c;
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- 01 Ban khai sa ySu ly lich tv thuat co xac nhan cua dia phuong hoac ca
quan dang cong tac;

- 01 Ban Iy lich tom t~t qua trinh hoc t~p va cong tac (Curriculum Vitae);
•.• ~ • .<~. - •• - - -

- 01 Ban sao Gi~y khai sinh;

- Giay clnrng nhan sire khoe do co quan y tS co thftm quyen xac nhan khong
qua 06 thang so voi thai gian n<)ph6 sa;

- Ban sao cac loai van bang, clnrng chi, bang diem theo dieu kien tUYSndung.

H6 sa irng vien giri ve Phong TB chirc - Hanh chinh, H9c vien Chinh sach
va Phat trien, phong 506, toa nha B<)KS hoach va D§.u ill, ng5 7, Ton Th~t ThuySt,
C§.u Giay, Ha Noi. Dien thoai: 04.37473186 hoac s6 0944646366 - anh Truong.

Thiri gian nh~n HB so k~ til' ngay dang Thong bao d~n 30/4/2017.

NO'inhiin:
- BanGiam d5c (d~ b/c);
- Cac dan vi thuoc HQc vien;
- Ban bien t~pWebsite;
- Ltru: TCHC.
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