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QUYET DJNH
V~ vi~c Ban hanh Quy ch~ thu nh~p tang them

ciia HQc vi~n Chinh sach va Ph at tri~n

GIAM DOC HOC VIEN CHiNH SACH vA PHAT TRIEN. .

Can cir Luat vien chirc s658/2010lQH12 ngay 15/11/2010 cua Quoc hoi

mroc Cong hoa xa h(>ichu nghia Viet Narn;

o Can cir B(>Luat Lao dong s6 10/2012/QH13 ngay 18/06/2012 cua Quoc hoi

mroc Cong hoa xa hoi chu nghia Viet Narn;

Can cir Quyet dinh s6 1OIQD-TTg ngay 04/0112008 cua Thu urong Chinh

phu vS viec thanh l~p Hoc vien Chinh sach va PhM trien;
Can cir Quyet dinh s6 584/QD-BKH ngay12/05/2008 cua B(>tnrong B(>

KS hoach va Dl1utu ban hanh Quy ehS t6 chirc va hoat dong cua Hoc vien Chinh

sach va PhM trien;

Can cir Nghi dinh s627/2012/ND-CP ngay 06/04/2012 eua Chinh phu quy

dinh vS xu ly ky lu~t vien ehue va traeh nhi~rn b6i thuang, hoan tnl eua vien
ehue;

Can eu Nghi dinh s629/2012/ND-CP ngay 12/04/2012 eua Chinh phu vS
tuySn d\lng, su d\lng va quan ly vien ehue;

o Can eu Nghi dinh s616/2015/ND-CP ngay 14/02/2015 eua Chinh phu quy

dinh eaehS t\1'ehu eua dan vi s\1'nghi~p eong l~p;

Can eu Thong tu s671/2006/TT-BTC ngay 09/08/2006 eua B(>Tai ehinh

huang d~n th\1'ehi~n Nghi dinh s643/2006/ND-CP;
Can eu QuySt dinh s6591/QD-HVCSPT ngay 19110/2015 ban hanh Quy

ehS thu chi noi bo eua Hoc vien Chinh saeh va Phat triSn·.. .." ,
Theo dS nghi eua Truang phong T6 ehue - Hanh ehinh, Truang phong KS

ho~eh - Tai ehinh, Chu tieh Cong doan Hge vi~n,

QUYET DJNH:

Di~u 1.Ban hanh kern thea quySt dinh nay Quy ehS thu nh~p tang them eua
Hge vi~n Chinh saeh va phM triSn.

Di~u 2. QuySt dinh nay co hi~u h,re kS tu ngay01/06/2017. Bai b6 QuySt

dinh s6680IQD-HVCSPT ngay 2411112015 vS vi~e sua d6i, b6 sung m(>ts6 diSu
eua Quy ehS Thu nh~p tang them.



o

f)i~u 3. Truong phongTB chirc - Harm chinh, Truong phongKS hoach -

Tai chinh, Chu tich Cong dow va Truong cac dan vi thuoc HQc vien chiu trach

nhiem thi hanh quyet dinh nay.

Nai nh~n:
- Nhir di8u 3;
- Ban Giam d3c;
- Vu TCCB (d€ b/c);
- VP BQ (d€ b/c);
- Kho bac NN Ba Dinh;
- Cac don vi thuoc HQcvien;

- LUll: TCHC, KHTC.
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BQ KE HO~CH vA DAu TV
HQC VI:¢N

CONG HOA xX HOI CHU NGHiA VIET NAM. . .
DQc I~p - TI}'do - H~nh phuc

Di~u 1.Pham vi di~u chinh va d&i ttrgng ap dl}ng

1. Quy chS nay quy dinh nguyen t~c, each tinh thu nhap tang them cho

cong clnrc, vien chirc va nguoi lao dQng (sau day goi la can bo, giang vien) cua
HQc vien Chinh sach va PhM triSn.

Nguyen t~c chi tra thu nhap tang them:

- Nguoi nao co hieu suat cong tac cao, dong gop nhieu cho viec tang thu,

tiSt kiem chi thi diroc tra thu nhap nhiSu han.

- Viec tra thu nhap tang them trenco sa cong khai, dan chu, khach quan,

tao dong Iuc dS can bo, giang vien phat huy kha nang, chat IUQ'ngva hieu qua
cong taco

2. Quy chS nay ap dung d6i voi moi can bQ, giang vien tnr nhimg tnrong

hop sau khong duoc huang thu nhap tang them:

- Can bQ, giang vien dang trong thai gian t?P su, thir viec;

- Can bo, giang vien ky hgp d6ngV\l vi~c va thai Vt) ho~c hgp d6ng lao
dQng co thai gian duai 12 thangl, khong huang luang tu ngu6n ngan sach nha
nuac;

- Can bQ, giimg vien di hQc Cao hQc, NghienClru sinh t?P trung, tronggia
hanh chinh; di hQc nuac ngoai; nghi thai san, 6m dau va cac truang hgp kh:k

khong tham gia cong vi~c t(;1iHQc vi~n qua 10 ngay lam vi~c/thang khong duQ'c

huang thu nh?p tang them trong th{mg do (kS ca truang hgp can bQ, giang vien
nghi phep theo quy dinh);

- Cac truang hgp nghi khong huang luang thi khong duQ'c huang thu
nh?p tang them thang nghi khong luang do;

- Truang hgp d~c bi~t do Chu tich HQi d6ng xet thu nh?p tang them quYSt
dinh.. .

I' , ,

H9'P dongVI,! vi~c, h9'P dong thaiV\I, h9'P dong lao d9ng co thai gian duo-i 12 thang v§n th\l'c hi~n ch~m cong
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3. Cac d6i tirong diroc hirong mot phdn thu nhap tang them (co hop ,d6ng

nr mot nam tro len):
- Can bo, giang vien ky hop d6ng lao dong voi H9C vien co thai gian him

viec tir 01 d~n 03 thang (khong k~ thai gian t~pSl,X, thir vice) duoc huong 50%

thea xSp loai A, B, C.
- Can bo, giang vien ky hop d6ng lao dong voi H9C vien co thai gian lam

viec tir 04 d~n 06 thang (khong k~ thai gian t~pSl,X, thir viec) duoc huong 80%

thea xSp loai A, B, C.
4. Quy che nay duoc HQc vien sir dung lam can cir d~ xem xet danh gia

xep loai can bQ, giang vien hang nam,
- K~t qua x~p loai A, B, C, D se ducc H9C vien sir dung lam din cir d~

danh gia, phan loai va xem xet thi dua, khen thuong d6i voi can bQ, giang vien

cua H9Cvien,
e -Truang hqp can bQ, giang vien bi ky lu~t khi~n trach (can cu quySt dinh

cua HQc vi~n) se khong duqc huemg thu nh~p tang them thangnh~n QuySt dinh

ky lu~t va bi binh xet h:;t01 b~c xSp lo:;titrong 01 thang tiSp thea k6 tll"thang

QuySt dinh co hi~u l\fc.
_ Truang hqp can bQ, giang vien bi ky lu~t canh cao (can cu quySt dinh

cua H9C vi~n) se khong duqc huemg thu nh~p tang them thang nh~n QuySt dinh

ky lu~t va bi binh xet h:;t01 b~c xSp lo:;titrong 02 thang tiSp thea k6 tu thang

QuySt dinh co hi~u l\fc.
_ Can bQ, giang vien bi x~p lo:;tiD trong 06 thang tr6 len/O1 nam ho?c 04

thang lien tiSp/Ol nam se bi danh gia khong hoan thanh nhi~m V\l trong nam do.

Truang hqp can bQ, giang vien bi danh gia khong hoan thanh nhi~m V\l02 nam

lien tiSp H9C vi~n se xem xet vi~c dan phuong ch~m dut hqp d6ng lao dQng

(buQc thoi vi~c) thea quy dinh t:;tiLu~t vien chuc hi~n h~mh.o
Di~u 2. Thu nh~p tang them

Ngu6n thu nh~p tang them: La phftn chenh l~ch gifra t6ng thu va t6ng chi

sau khi trich l~p cac quy thea quy dinh cua Nha nuac.
Thu nh~p tang them= (Luang 1)x (H~ s6 xSp lo:;tihang thang)x K;

_ Luang 1 bao g6m: TiSn luang theo ng:;tchb~c, ph\l c~p chuc V\l va ph\l

c~p tham nien vuqt khung (n~u co), (khong bao g6m: Ph\l c~p uu d'ai nghS, ph\!

c~p tham nien nha giao, ... ).
_ K: La h~ s6 tra thu nh~p tang them do Phong K~ ho:;tch - Tai chinh tinh

toan va H9i d6ng xet thu nh~p tang them quy~t dinh hang thang can cu van ho:;tt

dQng tai chinh cua H9C vi~n. Vai can bQ quan ly, h~ s6 K duqc tinh cQng them

nhu sau:
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Giam d6c H9c vien: K+ 0,5;
Pho Giam d6c H9c vien: K+ 0,4;
Truong don vi/Pho tnrong don vi phu trach don vi: K+ 0,3;
Pho tnrong don vi/kS toan tnrong: K+ 0,2.
T6ng mire thu nhaptang them trong nam khong qua2 l~n quy luang cap

bac, clnrc vu trong nam do nha nuoc quy dinh (sau khi trich lap cac quy).

- H~ s6 xSp loai duoc phan loai thea cac rmrc A, B, C, D nhu sau:

+ Loai A = 100%

+ Loai B = 75%

+ Loai C = 50%

+ Loai D = 0%

Cach phan loai A, B, C, D diroc quy dinh tai DiSu 3 cua Quy che nay.

o

Di~u 3. Tieu chi danh ghi
3.1. Kh6i hanh ehinh (Cdc Phong,Ban, Trung tiim va Tr(l/j Khoa)

Viec danh gia, xSp loai hang thang d6i voi can bo, giang vien kh6i hanh

chinh cua H9c vien duoc HQi d6ng xet thu nhap tang them quyet dinh cancir
van 03 nhorn tieu chi chinh sau:

~ Can cir thea bien ban binh xet cua don vi (truang cac dan vi can cu van kSt

qua, ch~t lUQ1lg,kh6i lUQ1lgcong vi~c; s6 li~u ch~m cong cua can bQ thuQc

ph~m vi quan ly dS danh gia, xsp lo~i). Truong don vichiu trach nhi~mtruac
HQi d6ng xet thu nh~p tang them vS kSt qua xsp lo~i hang thang cua dan vi
minh;

~ Can cu van s6 li~u ch&mcong tu may ch&m cong va ban d6i chiSu kS ho~ch
cong tac do Phong T6 chuc - Hanh chinh t6ng hqp;

~ Can cu bao cao kSt qua kiSm tra dQt xu&t cua cac phong chll'c nang (can bQ

co s6 li~u ch&mcong nhung khi kiSm tra dQt xu&txac dinh can bQ do b6 vi tri

lam vi~c khong co ly do chinh dang thibi coi la nghi khong phep°1 bU6i t~i
thai diSm kiSm tra).

C\l thS nhu sau:

Lo~i N<)i dung -_
• Hoan thanh tot nhi~mV\l duQ'cgiao dung thai gian va tien dQ (cancll'

bien ban h9P binh xet hang thang cua don vi va s6 li~u t6ng hqp cua

A
cac don vi chuc nang co lien quan).

• Co y thuc t6 chuc ky lu~t t6t, th\Xchi~n dung NQi quy, Quy dinh

cua H9c vi~n (can cu bien ban h9P binh xet hang thang cua dan vi

va s6 li~u t6ng hqp cua cac don vi chuc nang co lien quan).
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• Hoan thanh nhiern vu duoc giao cham thai gian va tien d9 (din cir
bien ban hop binh xet hang thang cua don vi va s6 lieu thong ke ella

cac dan vi chirc nang c6 lien quan).

• HoAc c6 '1 thirc t6 chirc ky lu~t chua t6t, thuc hien chua dung N9i
quy, Quy dinh cua HQc vien. Cu the, vi pham mot trong nhirng

tnrong hop sau:
1.Vi pham N9i quy, Quy dinh cua HQc vien rna khong c6 1'1do chinh

dang dSn 04 lfinlthang trong cac tnrong hop sau:

- Di muon, vS sam (can cir bien ban hop binh xet hang thang cua dan

vi va s6 lieu t6ng hop cua cac dan chirc nang c6 lien quan);

- Di muon khi tham gia cong tac t6 chirc thi hoc ky (can cir s6 lieu

thong ke cua Trung tam Thanh tra - Khao thi);
- Vi pham trong khi coi thi hoc ky bi thanh tra nh~c nho (can cir s6 lieu

thong ke cua Trung tam Thanh tra - Khao thi).
- Di hop mU9n (can cu s6 li~u t6ng hqp cua Phong TCHC va cac dan

vi chuc nang co lien quan);
- Di mU9n trong cac ho~t d9ng chuyen mon nhu: H9i tha~, h9i nghi,.

sinh ho~t chuyen mon, ... thea lich va danh sach tham d\l' duQ'cthong

bao tren Website HQc vi~n ho~c thea duang cong van (can cu s6 li~u

th6ng ke cua Phong TCHC va cac dan vi chuc nang c6 lien quan);

- Vi ph~m N9i quy, Quy dinh vS trang ph\lc nhu: Qu§.n a~, bang ten ...

(can cu s6 li~u th6ng ke Clla Phong TCHC va cac dan vi chuc nang

c6 lien quan).
2. Nghi lam khong phep ho~c b6 vi tri lam vi~c dSn 01 ngay/thang ho~c

dSn 02 bu6i/thang (can cu bien ban hQPbinh xet hang thang cua dan

vi va s6 li~u th6ng ke Cllacac dan vi chuc nang c6 lien quan).

3. Khong th\l'c hi~n diSm danh (1'1do ca nhan) dSn 02 bu6i/thang.

4. Nghi~m thu dS tai nghien cUu khoa hQc ch~m so v6i kS ho~ch duoi

02 thang (din cu s6 li~u th6ng ke clla Phong KHHT va cac dan vi

chuc nang co lien quan).
5. Bi phe binh 01 lfin/thang do cac vi ph~m khac vS: Quy chS, quy dinh,

chi d~o diSu hanh va nghi~p V\l clla TruOng cac dan vi va clla HQC

vi~n, ... (can cu bien ban hQP binh xet hang thang clla dan vi va s6

li~u th6ng ke cua cac dan chuc nang c6 lien quan). . __

• Chua hoan thanh nhi~m V\l,duQ'c&iao (can cu bien ban hQp bin~ xet
hang thang cua don vi va so li~u tOng hqp clla cac dan vi chu'c nang

c6 lien quan).
• HoAc c6 '1 thuc t6 chuc ky lu~t,YSu,th\l'c hi~n khong dung N9i quy,

Quy dinh Clla HQc vi~n. C\l the, vi ph~m ill9t trong nhfrng truang

hQ'Psau:

c
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1.Vi pham NQi quy, Quy dinh cua HQc vien rna khong co Iy do chinh

dang dSn 06 l§.nlthang trong cac tnrong hop sau:

- Di muon, vS s6m (din cir bien ban hop binh xet hang thang cua dan

vi va s6 lieu t6ng hQPcua cac dan chirc nang co lien quan);

- Di muon khi tham gia cong tac t6 clnrc thi hoc ky (can cir s6lieu

thong ke cua Trung tam Thanh tra - Khao thi);

- Vi pham trong khi coi thi hocky bi thanh tra nhac nho (can cir s6 Iieu

tong hop cua Trung tam Thanh tra - Khao thi);

- Di hop muon (can err s6 li~u thong ke cua Phong TCHC va cac dan

vi chirc nang co lien quan);

- Di muon trong cac hoat dong chuyen mon nhu: HQi thao, hQi nghi,

sinh hoat chuyen mon, ... thea lich va danh sach thamdu duoc thong

bao tren Website hoac thea duong cong van (can cir s6 lieu tong hop

cua Phong TCHC va cac dan vi chuc nang co lien quan);

C - Vi ph~m NQi quy, Quy dinh vS trang ph\lc nhu: Qu§.n ao, bang

ten ... (can cu s6 li~u t6ng hQP cua Phong TCHC va cac dan vi chuc

nang co lien quan).
2. Nghi lam khong phep ho~c b6 vi tri lam vi~c dSn 02 ngay/thang ho~c

dSn 04 bu6i/thang (can cu bien ban hQp binh xet hang thang cua dan

vi va s6 li~u t6ng hQP cua cac dan vi chuc nang co lien quan).

3. Khong thvc hi~n diSm danh (ly do ca nhan) dSn 04 bu6i/thang.

4. Nghi~m thu dS tai nghien cUu khoa hQc khong dung so vai kS ho~ch

duai 04 thang (can cu s6 li~u t6ng hqp cua Phong KHHT va cac dan

vi chuc nang co lien quan).
5. Bi phe binh 02 l§.nlthang do cac vi ph~m khac vS: Quy chS, quy dinh,

chi d~o diSu hanh va nghi~pV\l cua Truang cac dan vi va cua HQc

vi~n,. .. (can cu bien ban hQp binh xet hang thang cua dan vi va s6

li~u t6ng hqp cua cac dan chuc nang co lien quan).

• Khong hoan thanh nhi~mV\l duQ'c giao (canCll' bien ban hQp btnh

xet hang thang cua dan vi va s6 li~u t6ng hQP cua cac dan vi chuc

nang co lien quan).

• HoAc Co y thuc t6 chuc ky lu~t kern, nhiSu I§.nthvc hi~n khong

dung NQi quy, Quy dinh cua HQc vi~n. C\l thS, vi ph~m mQt trong

D nhfrng truemg hqp sau:

1. Vi ph~m NQi 9.uy, Quy dinh cua HQc vi~n rna khong co Iy do chinh
dang treno~lanlthang trong cac truemg hqp sau:

- £>imu,?n, ve ~6m (can cu bien ban hQp binh xet hang thang cua dan
vi va so li~u tong hQP cua cac dan chuc nang co lien quan);

- £?i mUQn khi tham gia cong tac t6 chuc thi hQcky (can cu s6 li~u
tong hQ'Pcua Trung HimThanh tra - Khao thO;

--
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- Vi pham trong khi coi thi hoc ky bi thanh tra nhac nho (can cir so lieu

tong hop cua Trung tam Thanh tra - Khao thi);

_ Khong tham gia; di muon khi t~p huan; di muon khi di coi thi; vi

pham cac Quy chS, Quy dinh khac trongky thi tuyen sinh (can cir

van s6 lieu tong hop cua thuong true hQi dong tuyen sinh).

_ Di hQP muon (can ctr s6 lieu tong hop cua Phong TCHC va cac dan

vi chirc nang co lien quan);
_ Di muon trong cac heat dQng chuyen mon nhir: HQi thao, hQi nghi,

sinh hoat chuyen mon, ... thea lich va danh sach thamdir diroc thong

bao tren Website hoac thea duong cong van (can cir s6 lieu tong hop

cua Phong TCHC va cac dan vi chirc nang co lien quan);

_ Vi pham NQi quy, Quy dinh v~ trang phuc nhu: Quan ao, bang

ten ... (can cir s6 lieutong hop cua Phong TCHC va cac dan vi chll'C

nang co lien quan).
2. Nghi lam khong phep ho~c b6 vi tri lam vi~c tren 02 ngay/thang ho~c

tren 04 bU6i/thang (can cu bien bim hQP binh xet hang thang cua dan

vi va s6 li~u t6ng hqp cua cac dan vi chuc nang co lien quan).

3. Khong thvc hi~n diSm danh (ly do ca nhan) tren 04 bu6i/thang.

4. Nghi~m thu d~ tai nghien Clru khoa hQc khong dung so vai kS ho~ch

til 04 thang tro len (can cu s6 li~u t6ng hqp cua Phong KHHT va cac

dan vi chuc nang co lien quan).
5. £)uQ'c HQc vi~n cu di hQc tronggia hanh chinh va su d\lng kinh phi

cua HQc vi~n nhung khong d~t yeu c~u (can Cll' s6 li~u t6ng hQ'p cua

Phong TCHC va cac dan vi chll'c nang co lien quan).

6. Tham gia cac ho~t dQng hqp tac ngoai HQc vi~n vai danh nghla can

bQ, vien chuc cua HQc vi~n gay h~u qua (bi thong bao v~ HQc vi~n v~

sai ph~m khi lam vi~c ben ngoai).

7. U6ng ruQ'u bia, danh b~c, chai game, chai bai trong gia lam vi~c (can

cu bien ban hQp binh xet hang thang cua dan vi va s6 li~u t6ng hqp

cua cac dan chuc nang co lien quan).

8. Bi phe binh til 03 l~n tro len/thang do cac vi ph~m khac v~: Quy chS,

Quy dinh, chi d~o di~u hanh va nghi~p V\l cua Truong cac dan vi va

cua HQc vi~n ... (can cu bien ban hQp binh xet hang thang cua dan vi

va s6 li~u t6ng hqp cua cac dan chll'c nang co lien quan).

3.2. KItJi giiing vien 11caeKltoa/B9 mon
Vi~c danh gia, xSp lo~i hang thang d6i vai giang vien cua HQc vi~n duQ'c

HQi d6ng xet thu nh~p tang them quySt dinh can cll' van 03 nhom tieu chi chinh

sau:
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);> Can cir thea bien ban binh xet cua Khoa/Bo mon (tnrong Khoa/Bo mon can

cir van k~t qua, ch~t hrong, khf>ihrong cong viec; sf>lieu cham congcua can
bo, vien chirc thuoc pham vi quan ly d~ danh gia, x~p loai). Truong Khoa/Bo
mon chiu trach nhiemtruce Hoi d6ng xet thu nhap tang them vS k~t qua xep
loai hang thang cua dan vi minh;

);>' Can cir van s6 lieu cham cong cua giang vien 1'Umay cham cong thea lich

giang cua phong QuanIy dao tao do Trung tam Thanh tra - Khao thitong
hop.

');> Can ctr bao cao k~t qua ki~m tra d(>txuat cua cac phong chirc nang (giang

vien co sf>lieu ch~m cong nhimg khi ki~m tra d(>txuat xac dinh giang vien

bo vi tri lam vi~c khong co ly do chinh dang thi bi coi la nghi khong phep 01
bu6i t~i thai di~m kiSm tra).

C\l thS nhu sau:

Lo~i NQi dung vi ph~m

• Giang vien hoan thanh dinh mucgia giang vagia nghien cuu khoa
h9C thea Quy ch~ giang vien va Quy ch~ nghien Clru khoa h9C (can

cu s6 li~u t6ng hqp cuf>i nam h9C cua Phong QLDT va Phong
KHHT va cac dan vi chuc nang co lien quan).

• Giang vien hmln thanh t6t nhi~m V\l dugc giao dung thai gian va

A ti~n d(>(can cu bien ban h9P binh xet hang thang cua dan vi va sf>

li~u t6ng hqp cua cac dan vi chuc nang co lien quan).

• Giang vien co y thuc t6 chuc ky lu~t t6t, thl,Ic hi~n dung N(>i

quy, Quy dinh cua H9C vi~n (can cu bien ban h9P binh xet hang

thang cua dan vi va sf>li~u t6ng hqp cua cac dan vi chuc n'ang co
lien quan).

• Giang vien hoan thanh dinhmuc gia giang va gia nghien ClfUkhoa

h9c thea Quy ch~ giang vien va Quy chS nghien cuu khoa h9C (can

cu s6 li~u t6ng hqp cu6i nam h9C cua Phong QLDT va Phong
KHHT va cac dan vi chuc nang co lien quan).

• Giang vien hOfm thanh nhi~m v\l dugc giao ch?m thai gian va tiSn

d(>(can cu bien ban h9P binh xet hang thang cua dan vi va s6 li~u
B t6ng hqp cua cac dan vi chuc nang co lien quan).

• HoAc giang vien co y thuc t6 chuc ky lu~t chua t6t, thl,Ichi~n

chua dung N(>i quy, Quy dinh cua H9C vi~n (can cu bien ban h9P

binh xet hang thang cua dan vi va s6 li~u t6ng hqp cua cac dan vi

chuc nang co lien quan). C\l th~, vi ph~m m(>t trong nhfrng truang
hqp sau:

1. Vi ph?m N(>iquy, Quy dinh cua H9C vi~n rna khong co ly do chfnh
dang dSn 04 l~n/thang trong cac truang hqp sau:
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_ Vi muon trong cac hoat dong chuyen mon nhu: HQi thao, hQi nghi,

sinh hoat chuyen mon, ... theo lich va danh sach tham duducc thong

e bao tren Website hoac theo duong cong van (can cir s6 li~u tbng hqp

cua Phong TCHC va cac don vi chuc nang co lien quan);
_ Vi ph?m NQi quy, Quy dinh vS trang phl,lc khi dung lap thea quy

dinh cua HQc vi~n nhu: Qu~n ao, bang ten, ... (can cu s6 li~u t6ng

B hqp cua Phong QLVT va cac dan vi chuc nang co lien quan).

2. Vi ph?m 01 l~n1thang rna khong co ly do chinh dang cac trucmg hqp
sau: Khong tr\Ic; Be giang (can cu bien ban hQp binh xet hang thang

cua don vi va s6li~u tbng hqp cua cac don vi chuc nang co lien quan).

3. NQp bang diSm hQc ph~n ch?m dSn 03 ngay lam vi~c so vai thai gian

quy dinh (can cu s6 li~u tbng hqp cua phong QLVT va cac dan vi

chuc nang co lien quan).
4. NQP bang diSm thanh ph~n, diSm ren luy~n, diSm kiSm tra gifra ky

ch?m dSn 02 ngay lam vi~c so vai thai gian quy dinh (can cu s6·li~u

tbng hqp cua phong QLVT va cac don vi chuc nang co lien quan).

5. Nghi~m thu dS tai nghien cUu khoa hQc ch?m so vai kS ho?ch duai

02 thang (can cu s6 li~u th6ng ke cua Phong KHHT va cac dan vi

chuc nang co lien quan).
6. Vi ph?m bi phe binh 01 l~n1thang do co sai sot trong cac cong tae

sau: Ra dS thi, phan bi~n dS thi, phe duy~t dS thi hSt mon, eh§.m thi,

len diSm thi, ... (can cu s6 li~u t6ng hqp cua Trung tam Thanh tra -

Khao thi va cac don vi chuc nang co lien quan).
7. Bi phe binh 01 l~n1thang do cac vi ph?m khac vS: Quy chS, quy dinh,

chi d?o diSu hanh va nghi~pV\l cua TruOng cac dan vi va cua HQ~
vi~n ... (can cu bien ban hQp binh xet hang thang cua dan vi va so
li~u t6ng hqp cua cac dan chuc nang co lien quan).

o

_ Vi giang muon, tan sam, di tnrc muon, ve sam, lam viec rieng trong

gio giang (can cir bien ban hop binh xet hang thang cua don vi va s6

lieu tong hop cua cac dan chirc nang co lien quan);
_ B6 vi tri lam viec (can cir bien ban hop binh xet hang thang cua dan

vi va s6 lieu tong hQ'Pcua cac dan chirc nang co lien quan);
_ Vi muon khi tharn gia cong tac t6 chirc thi h9C ky (can cir s6 li~u

tong hQ'Pcua Trung tam Thanh tra - Khao thi);
_ Vi pham trong khi coi thi h9Cky bi thanh tra nhac nho (cancir s6 lieu

tong hop cua Trung tam Thanh tra - Khao thi);
_ Vi hop muon (can cir s6 lieu thong ke cua Phong TCHC va cac dan

vi chirc nang co lien quan);
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c

• Giang vien hoan thanh dinh mire gio giang va gio nghien ciru khoa
hoc thea Quy chS giang vien va Quy che nghien ciru khoa hoc (can
cir s6 lieu tong hQ'P cuoi nam hoc cua Phong QLDT va Phong
Kl-lliT va cac dan vi chirc nang co lien quan).

• Giang vien chua hoan thanh nhiern vuduoc giao thea tien d<) (can

cir bien ban hop binh xet hang thang cuadan vi va s6 lieu tong hop
cua cac dan vi chirc nang co lien quan).

• HoAcgiang vien co y thirc tA chirc ky luat khong tot, thuc hien

khong dung Noi quy, Quy dinh cua HQc vien (can cir bien ban hop

binh xet hang thang cua dan vi va s6 lieu tong hQ'Pcua cac dan vi

clurc nang co lien quan). Cu the, vi pham mot trong nhtrng tnrong

hQ'Psau:

1. Vi pham Noi quy, Quy dinh cua HQc vien rna khong co ly do chinh

dang dSn 06 l~n/thang trong cac truang hQ'P sau:

- Di giang rnu<)n, tan sam, di trvc rnu<)n, vS sam, lam vi~c rieng trong

gia giang (can cu bien ban hQp binh xet hang thang cua dan vi va s6

li~u tAng hQ'P cua cac dan chuc nang co lien quan);

- B6 vi tri lam vi~c (can cu bien ban hQp binh xet hang thang euadan

vi va s6 li~u tAng hQ'Pcua cac dan chuc nang co lien quan);

- Di mu<)n khi tharn gia cong tac tA chuc thi hQc ky (can cu s6 li~u

tAng hQ'P cua Trung tam Thanh tra - Khao thO;

- Vi ph';lm trong khi coi thi hQc ky bi thanh tra nh~c nh6 (can cu s6 li~u

tAng hQ'P cua Trung tam Thanh tra - Khao thi);

- Di hQp rnu<)n (can cu s6 li~u th6ng ke cua Phong TCHC va cac dan

vi chuc nang co lien quan);

- Di mu<)n trong cac hO';lt d<)ng chuyen mon nhu: H<)i thao, h<)i nght,

sinh hO';lt chuyen mon, ... theo lich va danh sach tham dV duQ'c thong

baa tren W ebsite ho~c thea dUOng cong van (can cu s6 li~u tAng hQ'P

cua Phong TCHC va cac dan vi chuc nang co lien quan);

- Vi ph';lrn N<)i quy, Quy dinh vS trang ph\lc khi dung lap thea quy

dinh cua HQc vi~n nhu: Qu~n a~, bang ten, ... (can cu s6 li~u tAng

hQ'Pcua Phong QLDT va cac dan vi chuc nang co lien quan).

2. Vi ph';lm 02 l~n/thang rna khong co ly do chinh dang cac twang hQ'p

sau: Khong trvc; B6 giang (can cu bien ban hQp binh xet hang thang

cua dan vi va s6 li~u tAng hQ'P cua cac dan vi chue nang co lien

quan).

3. N<)p bang diSm hQc ph~n ch?rn dSn 05 ngay lam vi~c so vai thai gian

quy dinh (can cu s6 li~u tAng hQ'P cua phong QLDT va cac dan vi

chuc nang co lien quan).
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4. Nop bang diem thanh phan, diem ren luyen, diemkiern tra giira ky

cham dSn 04 ngay lam viec so voi thai gian quy dinh (din cir s6 lieu

tong hop cua phong QLDT va cac dan vi chirc nang co lien quan).
5. Nghiem thu dS tai nghien ciru khoa h9C cham so voi k~ hoach duoi

04 thang (can cir s6 lieu thong ke cua Phong KHHT va cac dan vi

chirc nang co lien quan). '
6. Vi pham bi phe binh 02 l~n/thang do co sai sot trong cac cong tac

C sau: Ra dS thi, phan bien dS thi, phe duyet dS thi het mon, cham thi,

len diem thi, ... (can cir s6 lieu tong hop cua Trung tam Thanh tra -

Khao thi va cac dan vi chirc nang co lien quan).
7. Bi phe binh 02 l~n/thang do cac vi pham khac vS: Quy che, quy dinh,

chi dao diSu hanh va nghiep vu cua Truong cac dan vi va cua H9C

vien ... (can cir bien ban h9P binh xet hang thang cua dan vi va s6

li~u t6ng hgp cua cac dan chuc nang co lien quan).

• Giang vien khong hoan thanh dinh muc gia giang ho?c gia nghien
cuu khoa h9C thea Quy chS giang vien va Quy ch~ nghien cuu khoa

h9C (can cu s6 li~u t6ng hgp cu6i nam h9C cua Phong QLVT va

Phong KHHT va cac dan vi chuc nang co lien quan).

• HoAc giang vien khong hoan thanh nhi~m V\l duQ'c giao (can cll'

bien ban h9P binh xet hang thang cua dan vi va s6 li~u t6ng hgp. cua

cac dan vi chuc nang co lien quan).
• HoAC giang vien co '1 thuc t6 ChlfC ky lu~t kern, thvc hi~n

khong dung NQi quy, Quy dinh cua H9C vi~n (can cu bien ban h9P

binh xet hang thang cua dan vi va s6 li~u t6ng hqp cua cac dan vi

chuc nang co lien quan). C\l thS, vi ph~m m(>ttrong nhfrng truang

hqp sau:
D 1. Vi ph~m N(>iquy, Quy dinh cua H9C vi~n rna khong co 1'1do chinh

dang tren 06 l~n/thang trong cac t!uang hqp sau:
_ Vi giang mUQn,tansam,di trvc mUQn,vS sam, lam vi~c rieng trong

gia giang (din cu bien bar. hQPbinh xet hang thang cua dan vi va s6

li~u t6ng hqp cua cac dan chuc nang co lien quan);
_ B6 vi tri lam vi~c (can cu bien ban h9P binh xet hang thang cua dan

vi va s6 li~u t6ng hqp eua cac dan chll'c nang co lien quan);
_ Vi mUQn khi tham gia cong tac t6 chuc thi h9C ky (can cu s6 li~u

t6ng hqp cua Trung tam Thanh tra - Khao thi); ,
_ Vi ph~m trong khi coi thi hQc ky bi thanh tra nh~c nha (can Cll's6

li~u t6ng hqp cua Trung tam Thanh tra - Khao thi);
_ Di h9P mUQn(can cu s6 li~u th6ng ke cua Phong TCHC va cac dan

vi chuc nang co lien quan);
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- Di muon trong cac heat dong chuyen man nhu: Hoi thao, hoi nghi,

sinh hoat chuyen man, ... thea lich va danh sach tham dirducc thong

bao tren Website hoac thea duong cong van (can cu s6 lieu tong hop
cua Phong TCHC va cac dan vi chirc nang co lien quan);
Vi pham Noi quy, Quy dinh vS trangphuckhi dung lap thea quy

dinh cua H9C vien nhu: Quan ao, bang ten, ... (cancir s6 lieu tong
hop cua Phong QLDT va cac dan vi chirc nang co lien quan).

2. Vi pham 03 l~n/thang rna khong coly do chinh dang cac tnrong hop

sau: Khong true; B6 giang (cancir bien ban h9P binh xet hang thang

cua dan vi va s6 lieu tfmg hop cua cac dan vi chirc nang co lien
quan).

3. Nop bang diSm h9C phan cham qua 05 ngay lam viec so voi thai gian

quy dinh (cancir s6 lieu tong hop cua phong QLDT va cac dan vi

chirc nang co lien quan).

4. Nop bang diem thanh phan, diSm ren luy~n, diSm kiSm tra gifra ky

ch?m qua 04 ngay lam vi~c so vai thai gian quy dinh (can cil s6 Ii~u

t6ng hqp cua phong QLDT va cac dan vi chilc nang co lien quan).

5. Nghi~m thu dS tai nghien Clrukhoa h9c khong dung so vai kS ho:;tch

tll' 04 thang tra len (can cil s6 li~u t6ng hqp cua Phong KHHT va cae

D dan vi chilc nang co lien quan).

6. Vi ph:;tm bi phe binh 03 l§.n/thang do co sai sot trong cac cong tac

sau: Ra dS thi, phan bi~n dS thi, phe duy~t dS thi hSt man, chAm thi,

len diSm thi, ... (can cil s6 li~u t6ng hqp cua Trung tam Thanh tra -

Khao thi va cac dan vi chilc nang co lien quan).

7. Bi phe binh 03 l§.n/thang do cac vi ph:;tmkhac vS: Quy chS, quy dinh,

chi d:;todiSu hanh va nghi~p Vl,lcuaTruang cac dan vi va cua H9c

vi~n ... (can cil bien ban h9P binh xct hang thang cua dan vi va s6

li~u t6ng hqp cua cac dan chilc nang co lien quan).

8. Tham gia cac ho:;ttd<)nghqp tac ngoai H9C vi~n vai danh nghTa can

b<),giang vien cua H9C vi~n gay h?u qua (bi thong bao vS H9C vi~n

vS sai ph:;tmkhi lam vi~c ben ngoai).

9. Duqc H9c vi~n cu di h9C trong gia hanh chinh va su dl,lng kinh phi

cua H9C vi~n nhung khong d:;ttyeu c§.u (can cil s6 li~u t6ng hqp cua
Phong TCHC va cac dan vi chilc nang co lien quan).

10. U6ng ruqu bia, danh b:;tc, chai game, chai bcli trong gia lam vi~c

(can Cllbien ban h9P binh xct hang thang cua dan vi va s6 li~u th6ng

ke cua cac dan chilc nang co lien quan).
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Ghi chu:
• Hang thang cac dan vi phai co bao cao danh gia viec hoan thanh chat hrong

cong viec cua tirng can bo, giang vien trong dan vi va kS hoach cong tac

trong thang tiSp theo (g~n voi noi dung ket luan cua Giam d6c tai cuoc h9P
giao ban hang thang) giri vS phong T6 chirc - Hanh chinh v~o tuan d~u tien

cua m6i thang, Truong dan vi phai chiu trach nhiern truce HQi dong xet thu
nhap tang them vS kSt qua binh xet va thai gian nop bao cao danh gia cua
dan vi minh. HQi d6ng xet thu nh?p tang them se xem xet ha mot bac xep

loai cua tnrong dan vi neu phat hien bao cao danh gia cua dan vi khong

khach quan, khong trung thuc hoac thai han nop bao cao danh gia khong twin

thu thai gian quy dinh.
• Hang thang Trung tam Thanh tra - Khao thi ph6i hQ'Pvai Phong T6 chuc -

Hanh chinh va Ban Thanh tra nhan dan co ki~m tra dQt xu~t vS vi~c th\l'c hi~n
nQi quy, quy dinh cua H9C vi~n va gui bao cao vS Thuang tr\l'c HQi d6ng xet
thu nh?p tang them d~ lam can cu xet thu nh?p tang them trong thang do.

• Can bQ, giang vien nfr nuoi con duai 01 tu6i va ph\l nfr mang thai tll'·thang
thu 7 tra di duQ'cnghi m6i ngay 60 phut trong thai gian lam vi~c.

• Can bQ, giang vien nghi 6m khong qua 10 ngay lam vi~c phai bao cao Ulnh

d?o dan vi, phong T6 chuc - Hanh chinh va Chu tich HQi d6ng thu nh?p tang

them; phai chUng minh b~ng h6 sa b~nh an cua b~nh vi~n ho~c co dan xin

phep to xac nh?n cua lanh d?o dan vi nQp vS Thuemg tr\l'c HQi d6ng thu nh?p

tang them.
• Can bQ, giang vien di th\l'Chi~n nhi~m V\lcua H9C vi~n (co xac nh?n cua Ban

Giam d6c) thi duQ'cmiSn di~m danh trong thai gian cong taco

• Can bQ, giang vien di th\l'c hi~n nhi~m V\ldQtxu~t cua H9C vi~n ho~c vi 15'do
ca nhan rna khong th~ th\l'c hi~n di~m danh (ho~c di~m danh mUQn) phai

duQ'c S\l'd6ng y cua lanh d?o dan vi va phai bao cao vai phong T6 chuc -

Hanh chinh va Chu tich HQi d6ng thu nh?p tang them. Hinh thuc bao cao

b~ng van ban (co xac nh?n d6ng y cua lanh d?o dan vi) ho~c gui tin nh~n

SMS ho~c giri email tai phong TCHC va Chu tich HQi d6ng thu nh?p tang

them truac thai di~m th\l'Chi~n nhi~m V\l. .
• Cac can bQ, giang vien khong hoan thanh dinh mucgia giang ho~cgia

nghien cUu khoa h9C (theo s6 1i~uth6ng ke gia giang tu Phong Qu~m1y dao

t?O va gia nghien CUukhoa h9C tu phong Khoa h9C hQ'Ptac vao cu6i nam

h9C) se bi danh gia khong hoan thanh nhi~m V\l nam h9C va khong duQ'c
huang thu nh?P tang them cua thang co thong bao vS vi~c khOng hoan thanh

dinh muc gia giang ho~cgia nghien CUllkhoa h9C. HQi d6ng xet thu nh?p
tang them se xem xet co th~ truy thu thu nh?p tang them cua can bQ, gi~mg

vien do trong cac thang kS tiSp tuy theo kh6i 1uqnggia giang va gia nghien

CUukhoa h9C con thiSu so vai dinh muc.
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• Lanh dao Khoa/Bo mon thuc hien lichtrue it nh:lt 02 bu6i/tu~n (trong d6 01
buoi la Itch true c6 dinh con 01 buoi co thS kSt hop voi giai quyet cong viec
chuyen mon tai Khoa/Bo mon hoac tai Hoc vien, nhung khong trung vao lich
giang).

• D6i voi giang vien, lich true 2gialtu~nphai thong bao bang van ban cho
Phong Quan ly dao tao, Trung Him Thanh tra - Khao thitir d~u hoc ky va
cong b6 cong khai tren trang web cua Hoc vien (Muc lich tuan cua khoa).
D6i voi giangvien dangky lich true trungvao ngaygiangthi phai diSm danh
vao thai diem k8t thuc.

• D6i voi giang vien duoc phan cong lam c6 van hoc t?P phai co lich lam vi~c
vai toan thS sinh vien do minh ph\l trach it nh:lt 02 bu6i/thang (khong trung
lich trlJc khoa) va phai thong bao b~ng van ban cho sinh vH~nva Phong Quan
Iy dao t~o tu ngay d~u tien cua thang d6ng thai cong b6 cong khai tren trang
web cua H<;>cvi~n (M\lc lich tu~n cua khoa).

• D6i vai giang vien dang trong thai gian trg giang, t?P SlJ (la nhfrng giang
vien chua du diSu ki~n dUng lap giang d~y) phai danh it nh:lt 40% thai gian
co m~t t~i H<;>cvi~n tham gia cac cong vi~c ph\lc V\l dao t~o va nghien cuu
khoa h<;>c(C\l thS la 04bu6i/tu~n)cho d8n khi hSt thai gian trg giang, t;ftpS\l'
(Thai gian trg giang, t?P SlJcua giang vien dugc tinh nhu sau; n6i vai giang
vien chua co kinh nghi~m thlJc tiSn thi thai gian trg giang, t?P SlJit nh:lt la 02
nam va co th~ keo dai them nhung khong qua 6 thang, d6i vai giang vien da
c6 kinh nghi~m thlJc tiSn thi thai gian trg giang, t?P SlJ la 01 nam va co th~
keo dai them nhung khong qua 3 thang).

• Nhfrng truang hgp khac chua quy dinh trong khoan 3.1, 3.2 cua diSu nay se
do Chu tich HQi d6ng xet thu nh?p tang them xem xet quySt dinh (trenca sa
tuan thu cac quy dinh hi~n hanh cua phap lu?t).

Di~u 4. Quy trinh xet
- Buac 1: Tu ngay 01 d8n ngay 02 hang thang nguai dugc giao ph\l tnich

quan Iy may chftm cong gui thong tin chftm cong cua can b(>,giang vien (qua
Email) cho Chu tich HQi d6ng va TruOng cac dan vi thu(>cH<;>cvi~n.

_Buac 2: Tu ngay 03 d8n ngay 04 hang thang can cu vao s6 li~u chftm
cong, cac dan vi t6 chuc h<;>pbinh xet, phan lo~i thu nh~p tang them cu~ can b(>,

, giang vien va gui bien ban h<;>pva bao cao kS ho~ch cong tac thang ve Thuky
thuang trlJc HQi d6ng (Phong T6 chuc - ~anh chinh). Cac dan vi n(>pbien ban
binh xet thu nh?P tang them va bao cao ke ho~ch cong tac cua dan vi mUQnthi
trucmg dan vi se bi h~ 01 b?c x8p lo~i cua thang do. ,

_Buac 3: Tu ngay 05 d8n ngay 06 hang thang, phong To ch~c - Ha,nh
chinh t6ng hgp k8 ho~ch cong tac eua cae dan vi bao c~o Ban giam doe va tong
hgp bien ban h<;>pcua cac dan vi bao cao Chu tich HQi dong.

_Buac 4: HQi d6ng t6 chue hQp binh xet, phan lo~i thu nh?p tang them

cua can bQ, giang vien.
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Di~u 5. Thanh phfin va nguyen t~eboat d<}ng ella H<}i dang xet thu

nh~p tang them.

5.1. Thimh ph/m:
_ Giam d6c H9C vien - Chu tich HQi d6ng (hoacnguci duoc Giam d6cuy

quyen);
_ Ph6 Giam d6c - Ph6 chu tich HQi dong;

_ Dai dien Danguy - Uy vien;

_ D?i dien Cong dean - Uy vien;
_ Truong phong T6 chirc Hanh chinh - Uy vien thuongtrue;

_ Truong cac dan vi true thuoc HQc vien - Uy vien;
_ Cir 01 can bQ Phong T6 chirc - Hanh chinh; 01 can bQ Trung Him Thanh

tra - Khao thi lam Thirky HQi d6ng.
Khi c~n thiet HQi dong se moi them cac thanh vien tham gia danh gia.

5.2. Nguyen tlic hoa: iI~ng:
_ HQi d6ng xet thu nhap tang them hoat dong theo nguyen t~c tap trung

dan chu va quyet dinh theo da s6. Tnrong hopY kien cac thanh vien HQi d6ng

ngang nhau thi y kiSn cua Chu tich HQi d6ng la y kiSn quySt dinh.
_ HQi d6ng xet thu nh~p tang them c6 thim quySn quySt dinh xSp lo?i

muc dQ hoan thanh cong vi~c cua can bQ, giang vien theo cac muc phan lo?i A,

B,C,D.
Nhfrng truang hqp khong quy dinh t?i DiSu 3 cua Quy chS nay se do Chu

tich HQi d6ng xet thu nh~p tang them xem xet quySt dinh.

o<

Di~u 6., Quy dinh v~ vi~e eh~m eOI,lg ,
6.1. Doi tlf{J'ngphai thlfc hi?n cham cong:Toan the can bQ, giang vien

cua HQc vi~n (khong bao g6m Ban Giam d6c H9C vi~n).

6.2. each thuc cham cong:
_ Can bQ, giang vien duQ'c quy dinh t?i Khoan 6.1 DiSu nay phai thvc hi~n

ch~m cong b~ng may ch~m van tay cua H9C vi~n.
_ Cac can bQ, giang vien khong thS ch~m cong b~ng van tay, phai thvc

hi~n ch~m cong b~ng the va phai duQ'Csv cho phep cua Chu tich HQi d6ng xet

thu nh~p tang them.
_ Can bQ, giang vien thvc hi~n dang ky ch~m cong trvc tiSp v6i can bQ

quan ly may ch~m cong cua HQc vi~n.
_ Vi~c ch~m cong d6i v6i kh6i hanh chinh: Thvc hi~n 04 l~nJngay vao cac

thai diSm sau:D~u gia lam vi~c bu6i sang (b~t d~u tll' 6h30 dSn 8hOO); cu6i gia
Enn vi~c bu6i sang (b~t d~u tll' 11h30 dSn 12hOO); d~u gia lam vi~c bu6i chiSu
(b~t d~u tll' 12h45 dSn 13h30) va cu6i gia lam vi~c bu6i chiSu (b~t d~utll' 17hOO

dSn 17h30).
_ Vi~c ch~m cong d6i v6i kh6i giang vien: Thvc hi~n vao d~u gia va cu6i

gia theo lich giang va lich ttvc da: dang ky v6i cac dan vi chuc nang.
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- Cac tnrong hop can bo, giang vien dang lam viec tai kh6i hanh chinh
nhung kiem giangtai cac Khoa, BQmon v~n phai thirc nhien ch~m cong nhir can

.bQkh6i hanh chinh.

Di~u 7. Dang ky tt! chii
- Cacdon vi/ca nhan dotinh eh~t d~ethu cua cong viecco th~ dang ky tu

chu d~ khong phai cham cong nhung phai co van ban dS ngh] xin dang kytir chu

giri vS HQi dong xet thu nhap tang them va diroc su dong y cua Ban Giam d6c

H9C vien. Vi~c xet thunhaptang them cua cac dan vi/ca nhan nay v~n phai twin

thea cac quy dinh 0 Dieu 3 va DiSu 4 cua Quy chS nay (trir nhfrng vi pharn ve

ch~m cong),
- Lanh dao dan vj/ca nhan dang ky tu chu phai chiu hoan to~mtrach nhi~m

truac Ban Giam d6c vS m9i ho~t dQng cua dan vi minh.
- HQi d6ng xet thu nh~p tang them se can cll' vao bien ban h9P binh xet

cua dan vi co ca nhan dang ky t\1'chu va y kiSn clla Ban Giam d6c d~ binh xet va

phan lo~i A, B,C, D cho can bQ, giang vien dang ky t\1'chu.

Di~u 8.TB chuc thuc hien. .
- Truong cac dan vi thuQc H<.)cvi~n co trach nhi~m ph6 biSn va t6

chll'c th\1'c hi~n nghiem tuc quy trinh xet thu nh~p tang them d6i vai can

bQ,giang vien thuQc dan vi quan ly thea dung Quy chS nay.
_ Phong T8 chuc - Himh chinh: Truong phong theo d5i t6ng hgp s6 li~u

va bao cao HQi d6ng xet thu nh~p tang them vi~c thlJc hi~n Quy chS thu nh~p

tang them, tiSp nh~n va xu ly thong tin phan h6i clla kh6i hanh chinh; ph6i hgp

t6 chll'c ki~m tra dQt xu~t vi~c thl,fc hi~n Quy chS thu nh~p tang them bao cao

HQi d6ng xet thu nh~p tang them; thong bao cac vi ph~m c~a can bQ, giang vien

thea chi d~o cua Ban Giam d6c.
_ Phong Qmin ly dao t~o: Truang phong chiu trach nhi~m bao cao s6

li~u cong tac lien quan dSn giang d~y, thi tuy~n sinh va cac bao cao thea chll'c

nang: khung chuang trinh, tai li~u tham khao, giao trinh, llch giang, ...; to chuc

ki~m tra va bao cao HQi d6ng xet thu nh~p tang them vi~c thlJc hi~n Quy chS thu

. nh~p tang them.
- Phong Khoa hQCva HQ'p hic: Truong phong chiu tnich nhi~m bao cao,

s6 li~u cong tac lien quan dSn nghien Clru khoa h9C clla can bQ, giang vien va

vi~c quan ly cong tac nghien clru khoa h9C.
_ Trung Him Thanh tra - Khao thi: Giam d6c Trung tam thea d5i t6ng

hgp s6 li~u va bao cao HQi d6ng xet thu nh~p tang them vi~c thl,fchi~n Quy chS

thu nh~p tang them, tiSp nh~n va xu ly thong tin phan h6i cua kh6i giang vien;

chu~n bi va chiu trach nhi~m bao cao s6 li~u vS th\1'chi~n Quy chS thu nh~p tang

them cua kh6i giang vien.
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- Phong K~ hoach - Tai chinh: Truong phong chiu trach nhiem cung c~p

chinh xac,d~y du s6 lieu vS nguon thu nhap tang them bao cao H9i dong xet thu

nhap tang them hang thang; bao cao cac tnrong hop vi pham vS quy trinh tarn

ling, thanh toano Chiu hoan toan trach nhiem phap I;' vS kinh phi danh d~ chi thu

nhap tang them.

Ghi chu:
• Nhtrng tnrong hop d~c biet do Chu tich H9i dong xet thu nhap tang them

quyet dinh.
• Trong qua trinh thuc hien Quy ch@, neu co vuong mac hoac phat hien

nhtmg diSu chua phu hop, Truong cac dan vi phan anh kip thai vS H9i

dong xet thu nhap tang them d~ bao cao Giam d6c xem xet, sua d5i, b5

sung.

o
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